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Early Head Start Transition Procedure 

 

Transition is an ongoing process which begins when a program application is completed with a family. 
Staff gather information on other agencies working with the family so that coordination of services can 
begin when the child is accepted into the program. With parent permission, staff work with community 
partners to share pertinent information to insure the transition into Head Start /Early Head Start meets 
the needs of the child and family. 

Transition for infants and toddlers is an individualized process. Information is shared with families at the 
enrollment visit about the program and plans are created to meet the child’s needs as they move into a 
new setting. Information is gathered from families on child eating and sleeping schedules, temperament, 
comfort strategies and separation to insure caregivers meet the child’s needs as they transition. 

According to Early Head Start standards, transition planning for all children begins at 30 months. Staff 
begin the Transition Checklist and complete the Initial Transition Form with families discussing any 
developmental or social-emotional concerns that may impact transition and make preliminary plans for 
the child’s next placement. Any community partners working with the family are contacted to coordinate 
transition planning as needed. A Head Start application may be begun at this time. 

As children reach the age of 36 months, the staff and family review placement options and a tentative 
transition date is set. Staff complete the Final Transition Form. Head Start applications are completed 
and submitted to the ERSEA Coordinator. All Early Head Start children receive priority placement in 
Head Start as outlined in the program’s ERSEA Plan. The program’s “Moving Up to Head Start” brochure 
is reviewed with families as well as transition fact sheets. Staff invite Head Start staff and/or families to 
Parent Committee Meetings or Socializations to share information on Head Start and answer family 
questions. 

Home based children receive a personalized transition book about the upcoming transition to Head Start 
which is reviewed with them in the months before transition and staff assist families with attendance of 
Head Start health screening days and enrollment meetings as needed. When possible, the child and 
family visit the Head Start classroom and meet the child’s teachers and Family Worker. Center based 
children visit their new Head Start classroom a number of times, if possible. Families meet with staff from 
the Head Start program to discuss transition planning. In the Manchester Early Head Start location, 
children move up into a transition classroom at age three where the curriculum better meets their 
developmental needs and skills needed for successful transition into preschool are emphasized. 

For varying reasons, some children from Early Head Start transition into community programs other than 
Head Start. Family Workers and Home Visitors work with these families to find appropriate community 
programs and assist the children and families with transition by helping with application or enrollment 
paperwork, attending IEP meetings, and sharing pertinent information with the receiving program with 
parental permission. All Early Head Start staff make contact with families after transition to follow up and 
offer support as needed. 

  

     


