SNHS, Inc.

Head Start/Early Head Start

45 Day Checklist

Directions

Purpose:

The 45 Day Checklist was created to allow Head Start staff to track the 45 day standards in a clear and concise way. It is a tool that should be used throughout the school year and reviewed on a regular basis to insure that all deadlines are met. The 45 day requirements are needed to insure that any health or developmental concerns are identified in a timely manner so that appropriate interventions can be planned and services received.

Completion:

Enroll Date: This column is the date of the first day that a child attends a Head Start classroom.
45 Days: This column is the date that all screenings must be completed by. It is figured by counting forward 45 calendar days (not school days) and includes the first day that a child attends Head Start. Children starting Head Start on different days will have different 45 day dates. (A 45 day calculator is posted on weebly to assist you in this calculation)
Child’s Name: Enter the child’s name. As children leave and new children are added to the classroom, names are to be added at the bottom of the form. A second page may be needed.

ASQ-3 date and result: Enter the date the ASQ-3 developmental screening was completed by the teacher and the result. The result can be Pass, Re-screen or Refer.

ASQ/SE dates and result: Enter the dates the ASQ/SE is completed by the family and the teacher. The result column is the child’s score on the screening.
H&W: This column is completed with the date(s) the child’s heights and weights were completed.

V&H: This column is completed with the date(s) that the child’s hearing and vision screenings were completed.

COPA Health History: This column is completed with the date the COPA Health History is completed according to the COPA directions. This insures that data of health status at the beginning of the year will be correct for PIR. 
Distribution:  
This checklist is a working tool to be used by the classroom team throughout the school year. It should be reviewed on a regular basis to track any deadlines coming up and to plan for timely screening completion. It will be monitored by the Health Services Specialist.  
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